APPL_ICATION FOR RECORDS RETENTION SCHEDULE '| DEPARTMENT OF ARCHIVES AND HISTORY

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publmtlon No. 76—RM—1 for instructions on completing this form. Forward signed original to™ !
- Department of Archives and History, Records Management Division, 330 Caputol Avenue Atlanta Gcorgna. 30334,

~ ‘Attention: Scheduling Section. § 8 7@{ 7~ O 3 . Co .
“FOR AGENCY USE 1. Agency Addnss : ' FOR RECORDS MANAGEMENT Us!
Application Date Comptroller General - Commissioner. of Ins] Application Number
604 West Tower, Floyd Building, Reg Laws 8 8 - / 7
Application Number Atlanta Georgla 30334 ) Dete chewod Date Complued
| AUS 171987 | WAy 3 1088
2. Person to Contact Working Title | Telephone Number
Mary Jane Johnston -~ Administrative Clerk ! 656-2076 e
3. Action Requested '
a. ) Estaousn Retention Schedule; record will continue to accumutate.
b. O Dispose of presant accumulation; no further accumulation anticipated.
¢. O Amend Application No. ___ Check One: OO Change; O Supercede; O Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earfiest Latest Business in the State of Georgia during the year for Life and Health
1975 | present _ insurance companies
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Comptroller General is responsible for regulating insurance companies and for administering
insurance-related laws; supervising and licensing loan companies making loans of $2,500 or
less; and enforcing the State's Fire Safety Laws and mobile home sales regulations.

The Insurance Division supervises insurance companies and agents, collects premium taxes,

examines policy forms and policy rates, and administers insurance related laws. The Division
also licenses agents and companies and investigates consumer complaints.

F

7. Record Series Description This file contains the following documents {include form numbers and titles, if any}
Attach samples of the file.

Documaents relating to:
" Premiums written and’ losses paid by insurance companies in the State

of Georgia. .
Included are: Forms GID-26, GID-26a and GID-26b
File is arranged: Alphabetically
8. Monthly Reference Rate " How often are records referred to which are
One to six months old gi'_t_.mmesyr Seven to twelve months old Z _'ﬁ.ﬁ_t_l__s__yr‘l'hnrteen to twenty four months old ;
~ twenty-five months and older_______ ? :
9. Annual Rats of Accumuljation of Rmrds o ‘ i L -
Letter-size drawers Legat sizedrawers .. ____.;Shelves_______ _ ;Other (specify] .

& . ) . —

AR-50—71; Rev. 76 S . (Over)




| 2 Is this the official copy of the series?
X ) i ng_:.ﬂbg;g_j it?

b. Dods the series contam confidential mformatlon reqmrlng security handlmg? If yes, cite law or regulation

-

¢. s thisa vital record?

il

d. Does this seriés have histofical or qug term research value?

“>e I [

" 6. When one or two documants in the file maks it necessary to keeb the entlrs file for a long penad could these

X documeits be scheduled separately? : L
X{ 't usmummmmmmm;mmmmumdmm cooy. b
g. Is the mformation contained in this serjes ever snalyzed cndlor racorded in a summarized report?
X __if ves, attach cony,
h. Ts there a duplication of this series in your office, or in another office or agency?
X I ves, where? Annual Statement Microfilm
X | . i, ls this séries (or @ major portion of it) reqularly microfilmed?
x | i Does the record series result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law years. d. Audit period years.
b. Statute of limitation " . years, e, Administrative need / years,
¢. Federal law : years. §. Federal retention instructions years,

Attach copy or excerpt of laws or regulations. Explain administrative need.

" People came into the office and ask to see these forms.

112,

Aoomved’Dispo_sition lnstructibns This agency recommends that the file series be cut off at the end of each:

¥ Calendar Year: [0 Fiscal rear: {J Other ' then,
O Hold in the current files area _____ . __month(s) 4 vear(s); then -

O Transfer to local holding area, hold .. . _.__vyear(s); then

@@ Transfer to State Records Center;hold 3 _______year(s); then
@ Destroy.

0O Transfer to State Archives for permanent retention.

0O Other (Specify)

. These instructions apply to all prior and future accumulations of the series.

v

Recommendations in péra-

graph 12 are approved. -} State Audiior/Designeev ' %{/ QZ%Z—? =S _ é »—2535

(It disspproved, attach- Ietter , T ~
| of explenstion.) . Sacretary of State/Designee W L . 2’]/ %

e ——r—r
AR~ T1: Rev. 76 . ’E b

Date Records Management Officer (Signature) . = Date

j’*/?-)?’ %{Mzﬂﬂ 5‘/?“37
State Records Committee (Signature) " Date

i 88 “/ 7 | " Attorney General/Designee




